SO GDDT LAM BONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT TANH LINH Péc lap - Tu do - Hanh phiic
S6: 46 /KH-THPT Tanh Linh, ngay 20 thdang 5 nam 2026
KE HOACH

To chirc L& Tong két nim hoc 2025 - 2026

Can ctr vao chuong trinh cong tac nam hoc 2025 - 2026, tap thé 1anh dao
nha truong xay dung ké hoach t6 chiic Lé tong két nam hoc nhu sau:

I. THOI GIAN VA PIA PIEM

1. Thoi gian: 06h45 thir bay, ngay 30 thang 5 ndm 2026.

2. Pia diém: San truong.

II. THANH PHAN

1. Khach moi

- Lanh dao Bang uy, HDND, UBND xa Téanh Linh.

- Ban Dai dién Cha me hoc sinh truong.

2. Nha truong

Toan thé vién chuc, nguoi lao dong va hoc sinh.

III. QUY PINH CHUNG

1. Pdi véi vién chirc, nguwoi lao dong

- Nam: dong phuc 4o tring, deo ca vat.

- Nir: 4o dai.

2. Poi véi hoc sinh

- Nam: d6ng phuc cua trudng, bo 40 vao quan, deo ddy that lung mau den
hodc nau, mang giay hoac dép c6 quai hau.

- Nit: dong phuc 4o dai tring.

IV. PHAN CONG NHIEM VU BAN TO CHUC

1. Thay Thai Nhw Hau - Truéng ban

- Chi dao chung.

- Lén ké hoach, chuong trinh cu thé.

2. Thay P5 Vin Diing - Ph6 truwéng ban thuong truc

Hop BCH doan truong phan cong, trién khai nhiém vu sau:

- Téng dao dién va chiu trach nhiém thuc hién toan bo budi Lé Téng két.

- Chuén bi va duyét cac ti€t muc van nghé chao mung, chup anh luu ni¢m.



2

- Chon va huéng dan hoc sinh phat biéu cam ngh.

- Chon hoc sinh dan chuong trinh Lé.

- HO tro cong tac khen thudng (chon hoc sinh 1am cong tac 1€ tan: 24 hs)

3. Thiay Pham Ngoc Truwong - Phé trweéng ban

- Chi dao t6 van phong lap danh sach khach moi.

- Poén tiép dai biéu, cong tac 18 tan.

- Pon dbc, kiém tra, giam sat cac td chue, bod phan lam vi¢c va theo do1
viéc tham gia cua VC-NLD toan truong; bdo cdo vi¢c tham gia, tac phong, ¥
thirc tham gia 1€ cua VC-NLD cho Hiéu truong trong ngay 31/5/2026.

4. Thay Nguyén Duy Thing - Thanh vién

- Quyét dinh khen thudng, gidy khen.

- Tong dao dién chuong trinh khen thuong.

- Phéi hop voi Poan trudng va cac doan thé khac trong cong tac khen
thudng.

5. Thay Nguyén Ba Tung - Thanh vién

- Phéi hop thuc hién tot cong tac tong duyét chuong trinh LE.

- Phan cong 16p truc chuan bi ban ghé cho gido vién, khach moi.

- Chuén bj 4m thanh, dao cu.

- Sép xép va 6n dinh chd ngéi cho hoc sinh, bang tén 16p. Gitr trat tu cho
buoi 1€.

- Lén so do vj tri san 1&, thu don sin 1&

- Ném si sd hoc sinh va bao cdo sau L& cho Hiéu trudng trong ngay
31/5/2026.

6. Thay Nguyén Vin Binh - Thanh vién

- Trang tri san 1&, phong 1€, biang ron.

- Chuan bi co to qudc va hd tro trang tri khan dai 18.

7. Thay Tran Vin Hai - Thanh vién

- T6 chtc vé sinh chung, phdi hop t6 Quan sinh thu don san 18.

- Chuén bj co s& vat chat.

8. Ong Vé Cong Giang - Thanh vién

Hop td van phong chuén bj mot s6 nhiém vu sau:

- Lén danh sach va moi dai biéu (gti thu moi trude 5 ngay)



- Chuén bi nuéc uéng cho dai biéu, vé sinh cac phong hanh chinh.
- Chuan bi khan trai ban, binh hoa va trang tri ban ngdi cua dai biéu.
Trén day 1a ké hoach t6 chirc L& Tong két nam hoc 2025 - 2026. Yéu cau

cac to chure, b phan, ca nhan c6 lién quan 1ap ké hoach va trién khai thuc hién
nghiém tic.

Noi nhgn: KT HIEU TRUQNG

- Ban giam hiéu;

- Ban t chirc;

- Thong bao trang thong tin trudong;
- Luu: VT.

h4i Nhu Hau
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